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The job as it is specified requires someone with an organised approach to work and a
 capacity for dealing efficiently with matters of a practical nature. The ideal candidate will
 thrive in well structured situations, be ready to assess what is feasible and show down to
 earth common sense that takes account of the needs of the organisation. The appointee
 should make a reliable employee, stand up well to the pressures of work and show
 stability in character and temperament. The job also demands someone who is intent on
 producing a high standard of work, keen to ensure that there are no errors and fully aware
 of the importance of deadlines. A suitable appointee would be one who pays great
 attention to detail and has good follow through. The job also demands someone who
takes a great pride and interest in a given subject area and has a capacity for
 professional dedication. The ideal person should show a keen interest in learning more
 and building up expertise based on experience.

A good appointment will need someone who can resist social distraction in the interest of
 meeting urgent job demands.
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The emphasis in this job falls on practical efficiency and a recognition of the importance
of the procedures that have been laid down. An ability to organise one's own work
schedules could be a valued asset. The person who will be most appreciated is the one
who will not be deflected from the pressing needs of the situation and will be able to
persevere for long periods to a high standard.

Errors and omissions must be avoided at all costs. Mistakes could have serious
consequences. You should always bear this in mind in the way in which you carry out
your work.
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The emphasis in this job falls on practical efficiency and a recognition of the importance
of the procedures that have been laid down. An ability to organise one's own work
schedules could be a valued asset. The person who will be most appreciated is the one
who will not be deflected from the pressing needs of the situation and will be able to
persevere for long periods to a high standard.

Errors and omissions must be avoided at all costs. Mistakes could have serious
consequences. You should always bear this in mind in the way in which you carry out
your work.


